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1. IEJIM OCBOEHMSI YUEBHOM U CIUATIIAHBI

HucuuiuinHa «VHpopmaTuka» npeqHasHaueHa Uit (GOPMHpPOBAHUSA Yy CTYAEHTOB Ooiiee
rIyOOKMX 3HAHUM W yMEHHH paboTaTh ¢ JOKYMEHTaMH, CO3JaHHBIMH C MOMOIIBIO HPOTrpaMM
nakera Microsoft Office, Ha OCHOBE pacIIMPEHHBIX U JONOJHUTEIbHBIX BO3MOXXHOCTEH, ¢
UCTIOJIb30BAaHUEM BCTPOCHHBIX IIA0JIOHOB.

CriennanbHbBIMU pa3[eNaMy JJIs JaHHOM CHELUAIbHOCTH B PaMKaX IUCLUUIUIMHBI BBIICICHBI
CIIeAyIOIIMe: co3/laHue U odopmieHHe OONbIIUX IOKYMEHTOB; NMPHUMEHEHHE MIa0JIOHOB IpH
HOJArOTOBKE BaXKHBIX JOKYMEHTOB (OTYETOB, IUCEM, OM3HEC-IUIAaHOB U T. 1.); paboTa B
JIOKaJIbHOM CEeTH YHUBEpCUTETa U B INI00anbHOM cetu Internet; coBMecTHas paboTa IpyImsl Mpu
CO3JIaHUM JOKYMEHTOB, UX MCIPABICHUHU U Nepeiaue B 00U 1OCTYII.

B nucuurnimbe «wHpOpMaTHKa» 0co00€ BHUMAHHME YICNSETCS HM3YyYCHHUIO COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJOIMH B KOHTEKCTE MX IPAKTUYECKOIO IPUMEHEHHUs B MOCIEAYyIOIeH
npodeCCHOHATBLHOMN eATENbHOCTH Oy IyIIMMHU CIICIIUATHCTAMH.

B mutan aucuumivHbl BXOAUT NMPOJODKEHUE W3YUYEHUS CTYyJEeHTaMU BO3MOXKHOCTEN paboThl
C TEKCTOM C TMOMOIIBI0 penakropa Microsoft Word mpu co3gaHuu TOKYMEHTOB pa3iIHMuHON
CTENEHU CIIOKHOCTH; IPUMEHEHHUE CIELUAJIBHBIX PACIIUPEHHBIX BO3MOYKHOCTEH IIPOrpaMM AJis
3 PEeKTUBHON OpraHu3alu paboThl C JOKyMEHTaMM; OpTaHHM3alus COBMECTHOW pabOThI HaJ
JIOKYMEHTOM T'PYIIION M0JIb30BaTEINEN.

Kpome Toro, B mporpamme y4Te€Hbl COBpEMEHHbIE TPEOOBaHMSI K 3HAHUSAM CIIELUAIUCTAM
HNHTEepHET-TEXHOMOTUH.

IloaroroBka cHenqUanMCTOB B paMKaxX JaHHOM JUCLMIUIMHBI MPEIIIONIAracT HadalbHbIC
3HaHUs B 00J1aCTH COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTHI

[IporpamMmoit  nucuurmumbbl  «MuHpopMaTuka» NpeaycMOTPEHO UTEHHUE JIEKIUH U
npoBesieHue Ja00paTOPHBIX 3aHATHH B KOMIIBIOTEPHOM KJIacce.

2. MECTO YUYEBHOMH JUCHUILIUHBI B CTPYKTYPE OOII BIIO

JlanHast TUCIUTIIIMHA SBIISIETCS JUCIUTITMHON 6a30BOT0 MOJTYJISI HAPABIICHHS TTOJITOTOBKH
15.05.01 IIpoexTupoBaHuE TEXHOJOTMUYECKUX MAIMH U KOMILIEKCOB Criennanu3anus
«IudpoBuzanus NpOEKTUPOBAHUS CUCTEM U KOMILIEKCOBY

3. KOMIIETEHIHUU CTYJAEHTA, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHUSA YYEBHOM JUCHUILJIMHBI / OXKUJAEMBIE PE3YJIbTATHI
OBPA3OBAHUA U KOMIIETEHIUU CTYAEHTA 110 3ABEPIIEHUHN OCBOEHUSA
MPOI'PAMMBI YYEBHOU JUCHUTLJIAHBI

[Iporecc u3ydeHust TUCIMIUIMHBI HAITPaBJIeH Ha (POPMUPOBAHUE CIICTYIOIINX
KOMIIETEHIINN:

[IK-4  crocoOGHOCTBIO COCTABIATH TEXHUUECKYIO JIOKYMEHTAIIUIO U TIOATrOTaBINBATh
OTYETHOCTH 10 YCTAaHOBJIEHHBIM (hopMaM, MOJArOTaBIMBATh JOKYMEHTALMIO JUIsSl CO3aHUS
CUCTEMBI MEHEJPKMEHTA KaueCTBa Ha MPEAIPUIATUN

OCITIK-1 ocymiecTBasATh HOUCK U UCIIOJIB30BaHNE IIU(PPOBHIX TEXHOIOTHMA
IPOEKTUPOBAHUS U TPOU3BOICTBA U3AETHI HEOOXO0IUMBIX JUIsl 3((HEKTUBHOTO BHITOTHEHUS
npodeccuoHaNbHBIX 3aj1ad ¢ Y4ETOM MHHOBAIIMOHHBIX TEXHOJOTUHN U HANIPaBJICHUN Pa3BUTHUS
HAyKH U TEXHUKHU

OIIK-6 CriocoOeH UCIob30BaTh B MHKCHEPHOU JCATSIIEHOCTH METOIbI, CITOCOOBI U
CpeZCTBa MOJIYYEHHUs, XpaHEHUs, epepaboTKi HHPOPMAIIUU C UCTIOIB30BAHUEM COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH.



OIIK-4 Cnoco0eH caMOCTOSITEIbHO MM B COCTABE TPYIIIBI BECTU HAYYHBIH MTOKCK,
aHaJIM3 HAYYHOW M MATEHTHOM JUTEpaTyphl, pean3ys COBPEMEHHBIE CPEJICTBA U METObI
MOJTyYEHUS 3HAHUSL.

OIIK-3 CnocobeH noHMMaTh CYITHOCTh M 3HaYeHUE TpeOoBaHNN HH(DOPMAITMOHHOM
0€30MaCHOCTH, B TOM YHUCJIE 3aLIUThI TOCY1aPCTBEHHOMN TallHBbI.

B npouiecce 00yueHus CTyA€HTHI IPOIOJDKAIOT U3YUYEHHUE PACIIUPEHHBIX BOZMOKHOCTEHN pabOThI
C aKeTaMHM MPUKIIAJIHBIX POTPAMM B YCJIIOBHUSIX MHTETPUPOBAHHOTO MAKETA.

OcHOBHBIE HaBBIKM U YMEHHSI, KOTOPBIE MOTY4aeT CTYJEHT B pe3y/bTaTe IPOX0XKACHUS Kypca:
VY1 co3nanue JOKyMEHTOB CO CTPYKTYpPOUl U 0(opMIIEHHEM JTH00O0T0 YPOBHS CIIOAKHOCTH;

Y2 odopmienue Tabaull, MOCTPOSHHUE UAarpaMM, BHEAPEHHE IpaduKu U JPYTruX 00BEKTOB B
JIOKYMEHT;
Y3 noaroroBka JOKYMEHTAIMHM K MAacCOBOM ITOYTOBOM PacChUIKE;

Y4 aBromaruzalus npouecca co3/iaHus JOKYMEHTOB C UCIIOJIb30BAHUEM I10JIEH, MAKPOCOB,
dbopM U 21IEMEHTOB yIPaBICHUS;

Y5 yMeHHe caMOCTOSTEIILHO HAacTpauBaTh JIJIsl padOThI MporpaMMel Opay3ep Microsoft Internet
Explorer;

Y6

Y7 npousBOIUTH MOUCK MH(POPMAIIMY Ha TOMCKOBBIX CEpPBEpax M MCIOJIb30BaTh pecypcsl World
Wide Web;

Y8  HaBbIKM COBMECTHOU pabOTHI B paboueil rpyIie Hajl CO3JaHUeM U PelaKTUPOBAHUEM
JIOKYMEHTA B JIOKaJIbHOW CeTH

YMCHHC NICPCAABATE U IPUHUMATD 3JICKTPOHHYIO ITOUTY,

4. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCLUILIMHBI

Dopma oﬁvueuuﬂ OuUHaA
OO61mas TpyA0eMKOCTh AUCHHUILIINHBI cocTaBisieTr _3 kpeaurta, 108 4acoB.

Cemectp |Tpymoem-| OOwmmii | Jlexuuw, | [lpaktuy. | Jlabopar. | KCP | CPC dopma
KOCTb., 00BeM Jac. 3aHATHUSA, | PabOTHI, qac. KOHTPOJIA,
kp. (3ET) | xypca, gac. qac. DK3./3a4eT
qac.
1 2 72 18 - 36 18 3ayer

4.1 COAEP KAHUE JUCHUIIJINHbI

Pa3ngesnsl iucnunJInHbI 1 BHABI 3aHATHI

Buab! yueOHol 1esiTeJIbHOCTH, BKIIOYAs
CaMOCTOSITeILHYIO Pa0oTy CTY/IEHTOB 1
Ne n/m Pa3nen yuyeOHOI AMCHUNINHBI TPYAOEMKOCTE
(B yacax)
Jlexuuu Hpag. JIa6. padoThl
Rauarual
1 cemecTp
1 Tema 1. ABromaTu3zaiust paboThI C 2 6
JIOKYMEHTaMH.
Tema 2. CrieninapHBIE BO3MO>KHOCTH
2 6 - 8
mporpamMmHoOro nakera MS Word
3 Tema 3. Pabora B riio6aipHOi cetr VIHTEpHET. 4 - 10
4 Tema 4. Opranuzanusi COBMECTHOH pabOTHI 6 12
IPYIIIBI TPY CO3IaHHH JIOKYMEHTOB




Hroro 3a cemectp 18 - 36

Conep:kanue TeM JIEKIIMOHHBIX 3aHATUH

Tema 1. Aemomamuszayus padbomesl ¢ 0OKyMeHMAMU.

[Tonsitre snexTponHOoro oduca. CocraB snekTpoHHOTO Ooduca. [ToHITHE HHTErPUPOBAHHOTO
nakera. CriocoOpl oOMeHa MH(OpMaIMe MeXIy MPHIOKEHUSIMH HHTETPUPOBAHHOTO MAKETa.
TexHomorust CBA3bIBAHMS Y BHEAPEHUS IaHHBIX.

Tema 2. Cneyuanvhule 603moxcHocmu npozpammuozo nakema MS Word.

[TpoBepka mpaBonucanus: Co3ganue BcriomoratensHoro cioBaps. Co3zganue popm. Coznanue
MHOTOKOJIOHOYHOTO Tekcta. Co3nanue aBropedeparta HoKyMmeHTa. [ padudeckre BO3MOKHOCTH
nporpammuoro makera MS Word. Co3nanue u pemakTupoBaHHe TpaduuecKux OOBEKTOB
cpeanctBamu MS Word. Manunynsiuu ¢ rpaduyecKuMu o0ObeKTaMH, JoOaBieHUuE 3((PEeKTOB.
KomOunupoBanue rpapuueckux oobekToB. [ pynmupoBanue rpapuiyeckux o0bekToB. Pabora ¢
Ooonpmmmu  gokymeHtamu B MS Word. Bo3moxnoctu MS Word mo o6paboTke OonbImx
JOKYMEHTOB. Pexumbpl paboThl M mpocMoTpa AokymeHTa. Co3JaHue TIaBHOTO JIOKYMEHTA.
Co3naHue BIIOXKEHHBIX JTOKyMeHTOB. dopMupoBaHue CTPYKTYpbl AoKymeHTa. OdopmieHue
OONBIIMX JOKYMEHTOB: CHOCKHM, 3aKJIQJKH, KOJIOHTHTYJbI, HyMmepauus crpanun. Crumm
opopmnenus Tekcra. PopmupoBaHue ornanieHus. CocTaBieHHME INPEIMETHOIO YyKa3aTels.
Coznanue cnucka wunoctpanuil.lllabnonsr nokymenToB. Buabl ma6ionos. Ilpumenenue
BCTpPOEHHBIX 11a010HOB. Co3aaHue coOCTBEHHOro madyioHa JokymMeHTa. Co3/laHue CepUHHBIX
JIOKYMEHTOB Ha OCHOBE I1a0JI0HA.

Tema 3. Paboma ¢ cnovanvnoui cemu Hnmepuem.

Ocnosuble nonatus Wutepner. Ilpotokonsl. [P-ampeca. Jlomennsie umena. CiyxObl ceTu
Hutepner. [IporpaMmsl 11t mpocMoTpa JOKyMEeHTOB Ha Web-cepBepax U JOCTyIa K pa3TuIHbIM
cnyx0am Uutepuer. [louck undopmaruu B Uarepuer. [Ipodrema noucka nundopmanuu. Pabora
C TIOMCKOBBIMHU cepBepamu. Paborta c¢ katasoramu pecypcoB. IlpaBuna moucka. DiaeKTpoHHas
noura. YTo Takoe 3JEKTPOHHAas mouTa. Ajpeca d3JIEKTPOHHOM NOYTHL. Buasl 31€KTpOHHON
nouTsl. Bei3oB u Hactpoiika Outlook Express. becninatasie mouroBslie ciyx0bl. besonacHocTh
npu pabore ¢ nmoutoil. OcHoBHble MHTepHET-TexHONMOrMH. MHpOopManmonnsie pecypesl Cetw,
KJ1acCHU(pUKaIus.

Tema 4. Opzanuzayua coemecmmuoii padomul 2pynnovt Npu cO30aHUU 0OKYMEHM O08.

Opranuzanus JgocTyma W Tpollecca pelakTHPOBAaHUS JOKYMEHTa MpU COBMECTHOW paboTe
HECKOJIBKUX I0JIb30BaTeNel. 3aiuTa J0KyMEeHTa [P COBMECTHOU paboTe ¢ JOKYMEHTaMH.

Pexomenoyemolii nepeuens mem RPAKMUYECKUx paoom:

Haumenosanue memut Bpem=a

1 Umnopt u co3nanue rpaduku cpencrsamu MS Word. 4
2 ®opMaTUpoBaHUE TEKCTA - PACIIMPEHHBIE BO3MOXKHOCTH. 8
3 CoznaHne TOKyMEHTOB Ha OCHOBE BCTPOCHHBIX IAOIOHOB. 4
4 Co3nanue CepuitHBIX JOKYMEHTOB. 8
5 CoznaHue ruIepTeKCTOBBIX cChUIOK cpeacTBaMu MS Word BHyTpH 01HOTO TOKyMEHTa 4
Y MEX]y IOKYMEHTaMH.

CrnusiHMEe TOKYMEHTOB M padoTa B IrpyTIIIE. 8

5 OBPA3OBATEJIBHBIE TEXHOJIOI'MU
Hcnonp3yercs:
1. IIpU MMPOBEACHNN 3aHATUN — HHT CpaKTHUBHaA J0CKa, MYHBTHMeHHﬁHBIe MPE3CHTANU,




2. 3aHATHS IPOXOAAT B OpME JHajora co CTyJCHTaMHU;

3. B DJIEKTPOHHOM BH/I€ HUCIIOJIb3YETCSl MHTEPAKTUBHBIE YueOHble MaTepuaibl Kypca «CeTH u
TEJIEKOMMYHHUKAIMHNY», YTO CTUMYJIHPYET aKaJIeMUUYECKYI0 aKTHBHOCTHh O0YUYaIOINXCSl.

4. AHanu3upPyIOTCS UHTEPAKTUBHbBIE OJIOKU MPOTrpaMM B BHJI€ MOJIYJIEH 1Jis TPOBEPKHU.

5. IlpoBenenue 3aHaTMil B wuHTepakTuBHOW (opme (10 wacoB): aucKyccuw, aeOaThl,
OpeiHCTOpM, MO3TOBas aTtaka, AesioBbie urpsl («Uto? I'ne? Korma?», «CBost urpa» u ap.), case-
study (aHanM3 KOHKPETHBIX CUTYallUl, CUTYyallMOHHBINA aHAJIN3), MacTep KJIacc.

6. OHEHOYHBIE CPEJICTBA JJI51 TEKYILIEIO KOHTPO.JISI YCIEBAEMOCTH,
MPOMEKYTOYHOM ATTECTALIUU [0 UTOT'AM OCBOEHUS JUCLIATIIUHBI
1A YYEBHO-METOJUYECKOE OBECIIEYEHME CAMOCTOSITEJIbHO PABOTHI
CTYJIEHTOB

6.1 JIaGopaTtopHbie padoThI

s maboparopHbIX paboT odopMisieTcss CTaHAAPTHBIA OT4YeT. BeImonHeHue 1000
nabopaTopHOM pabOThI 3aKAHUMBAETCS €€ 3AIUTOM.

6.2 3apanus 118 cCaMOCTOATEJIbHOI PadoThI
I/IH[[I/IBI/IZIyaJILHI)IC 3aHATUA 110 KYpCY HNPOBOAATCA B HWHAUBHUAYAJIBHOM IIOPAJAKE B

COOTBECTCTBHHU C LICIIAMHU U 3aga4aMi JUCIUITIIMHBI.

6.3 ATTecTanys 10 HTOraM OCBOCHUS JUCIHHUILINHEI
[TpoBoaUTCS IK3aMEH.

7. YHAEBHO-METOANYECKOE U UTHO®POPMAIIMOHHOE OBECIIEYEHHUE
YYEBHOU JUCIHUATLIAHBI

Ocnosenasn numepamypa:
1) 3abyra A.A. Teoperuueckue OCHOBBI HHpOpMaTUKH , [Tutep, 2014r (20 3k3.)
Jonoanumensnan numepamypa

2) Hosoxwuios O. I1. Uapopmaruka [Tekcr]: yuebHoe mocobue maist 6akanaBpos. FOpaiit. 2-e usf., ucnp. u
Jom. 2012. — 564 c. (10 3x3.)
3) http://e.lanbook.com/books/element.php?pll id=2024

8. MATEPUAJIBHO-TEXHUYECKOE OFECIIEYEHUE YYEBHOM JUCHUILINHBI

KomnrelotepHslie kiaaccsl Ha 15 pabounx MecT.

PaGouast mporpamMmma cooTBeTcTBYET TpeboBanusam OOpazoBarenbHoro crangapra HUSAY
MUN®U no cnenuansHocty 15.05.01 ITpoexTnpoBanne TEXHOIOTMUECKUX MAIIUH U KOMIIEKCOB
yTBepkAEHHOTO YU€HbIM coBeToM yHUBepcutera [Ipotokon Nel8/03 ot 31.05.2018r.,
aKTyaJIM3UpPOBAHHOTO Y4€HBIM coBeToM yHHUBepcuTeTa [IpoTokon Nel8/09 ot 10.12.2018r

3aB. kagenpoii BT u CA, 101eHT, K.T.H. Mskymko B.B.
(momxHOCTB, Kaempa) (moamuch) (®.1.0.)



http://e.lanbook.com/books/element.php?pl1_id=2024

Pabouas mporpamMma coryiacoBaHa C BBIITYCKaloIIel kadeapoil HampaBieHUs TOATOTOBKU

(cTIeMaNbHOCTH).
™ «_» 20 H.1O.Opnoga
(mHa3Banme Kadeaps) (mara) (Toamuch) (®.1.0.)

4. MMPOTOKOJI COIJIACOBAHUSA PABOYEN ITPOI'PAMMBI

Brimyckarommas kadenpa, ®.1.0. Pewrenue 3aBenyromero ITognuce
KypHUpyro1mas 3aBEAYIOIIErO BBIITYCKAIOIIEH 3aBEAYIOIIETO
CIIELIMAJIbHOCTD, JUIS JAHHOMN kadenpoii mo BBIITYCKAIOIIEH
KOTOpPOH YUTaeTCs BBIITYCKAIOIIICH COIUIACOBAHUIO JaHHOMU kadeapou
JaHHAsl TUCHUTIIIMHA kadenpoit paboueii mporpaMMbl U Jata

1 2 3 4




